Step 1

Using your CUNYfirst credentials

(FirstName.LastNameNN@Ilogin.cu
ny.edu) from any browser login to
Office.com.

'S -

Welcome to your
Office

rosoft Office lets you create, share and
ne place with your favorite apps

The all-new
collaborate

Sign up for the free version of Office >

B® Microsoft
Sign in

FirstName.LastNameNNk@Iogin.cuny.edu

No account? Create one!

Can't access your account?

Q Sign-in options

Step 2

While in Office.com setup your multi-
factor authentication (MFA).

MFA for short is an added level of
security that requires you to provide
two or more different ways of
proving your identity before allowing
access into your devices or accounts.

MFA is turned on in this 365-cloud
environment.

Gregory Vega
Gregory.VegaO3®@login.cuny.e...
View account

My Office profile

Step 3

With steps 1 & 2 completed you are
now ready for bigger moves.

Learn all the following actions:

e Learn how to add the M365
Outlook Cloud profile to your
existing Outlook client.

e Empty yourjunk and deleted
items mail folders. This will
speed up the migration.
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On November 7%, 2022 York Outlook email will be migrating to Microsoft 365 Cloud
based Outlook. While Outlook itself is not going away, how you access email will
change. This brochure is the most current information for what you need to do to
prepare in order to have a seamless experience on migration day.

This brochure provides three critical steps that everyone should take now so that
you are well prepared before the migration date.

In addition, visit the Migration web page at https://www.york.cuny.edu/m365 for all
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